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Application to Hire School Premises
Hirer’s Details:
	Name:
(Named individual, not organisation)
	

	Personal Address:


	

	Contact Telephone No(s)

	Day:
	Evening:
	Mobile


Letting Details:
	Organisation Name
(If applicable)
	

	Purpose of Letting:

	

	Date(s)/Times of Hire:
	Date:

	From:


	To:

	Please note that you should include the time required for access within the above.
The total time will be used to calculate the cost of your letting - charges are applied per hour or part thereof.

	Room(s)/Facilities Required:


	



	Notes for our Site Staff:


	



	Insurance Certificate attached:

	
	Please note that we cannot confirm your booking without this document.



I confirm that I have read and agree to comply with the Terms & Conditions of Hire.

	Signed:
	Name:
	Date:




Academy Use Only:
Booking Detail:
	Entered to Site Calendar:
	
	Costs for Invoicing: 
Room:                   
Refreshments:    

	Copy to Site Manager:
	
	

	Insurance Certificate Received:
	
	



Confirmed by:
	Signed:
	Name:
	Date (form returned to hirer)




Thank you for choosing The Banovallum School
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